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Points to note

1. User accounts with role of ‘Vaccine and Lot No. Management in 
Centres’ can perform the following actions:
• Assign/remove vaccine 

• Assign/remove the vaccine lot number 

• Edit the system effective duration of the vaccine batch 

2. Any actions performed on ‘Vaccine and Lot No. Management in 
Centres’ must be approved by another user account with the role of 
“Vaccine and Lot No. Approval in Centres”
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Vaccine and Lot No. Management in 
Centres
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1. Input Login ID, Password and Token Passcode
2. Click “Login” 
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3. Select ‘Vaccination Management’
4. Select ‘Vaccine and Lot No. Management in Centres’



5. Select the Centre if necessary
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Batch Assign 
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1. Click ‘Batch Assign’
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2. Confirm the following selections:
• the centre name 
• specific booths or all booths 
• the vaccine name
• the vaccine lot no 
• the effective period to be available in the eHS(S)

3. Click ‘Save’ to proceed
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4. Click ‘Confirm’ to submit the request
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5. The request is submitted for approval successfully   
Approval should be performed by another user 

with the role of 
‘Vaccine and Lot No. Approval in Centres’
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If the request was approved successfully, the system record 
status would turn from ‘Pending Approval’ to ‘Active’ 
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Batch Removal
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1. Click “Batch Remove”
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2. Confirm the following selections:
• the centre name 
• specific booths or all booths 
• the vaccine name to be removed from the eHS(S) 
• the vaccine lot no to be removed in the eHS(S) 

3. Click ‘Save’ to proceed
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4. Click ‘Confirm’ to submit the request 
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5. The request is submitted for approval successfully   

Approval should be performed by another user  
with the role of

‘Vaccine and Lot No. Approval in Centres’
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If the request was approved successfully, the system record 
status would turn from ‘Pending Approval’ to ‘No Active Record’ 
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Remove Vaccine Lot from Individual 
Booth 
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1. Click on the ‘Vaccine Lot No’ 2. Click ‘Remove’ 
3. Click ‘Yes’ on the pop up

Users can remove the vaccine lot 
from individual booth 
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4. The request is submitted for approval successfully

Approval should be performed by another user  with 
the role of

‘Vaccine and Lot No. Approval in Centres’
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Edit System Effective Date
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1. Click ‘Edit’ to edit the system effective date 2. Edit the system effective period and click ‘Save’

If the change of lot number or 
vaccine type is forecasted, users 
can edit the effective period of 
the vaccine lot record in system
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3. Click ‘Confirm’ to submit the request for approval
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4. The request is submitted for approval successfully

Approval should be performed by another user  
with the role of  

‘Vaccine and Lot No. Approval in Centres’
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Vaccine and Lot No. Approval in Centres
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1. Input Login ID, Password and Token Passcode
2. Click “Login” 

3. Select “Vaccination Management”
4. Select “Vaccine and Lot No. Approval in Centres”
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5. Select the Centre if necessary
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Vaccine Lot Approval
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1. Click on the ‘Request ID’ to view details
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2. Click ‘Approve’ 
3. Then click ‘Yes’ on the auto pop up  
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4. The request is approved successfully. 
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Vaccine Lot Reject
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1. Click on the ‘Request ID’ to view details
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2. Click ‘Reject’ 
3. Then click ‘Yes’ on the auto  pop up  
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4. The request is rejected successfully 
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END
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